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SYAFIQAH BINTI ABDUL 
JALIL

SPS MANAGEMENT 
TEAM



FUNCTIONAL CHART
UTM SCHOOL OF GRADUATE STUDIES (SPS)

DEAN

 PG New Academic 
Program

 Program 
Development & 
Quality Assurance

 Corporate Relation
 Program Offered
 Customer Service
 Student Professional 

Development.
 Student Activities
 PGSS Structured 

Course

PROGRAM 

DEVELOPMENT & 

CUSTOMER 

RELATIONS

RESEACH & 

SCHOLARSHIP

 Research & 
Supervision.

 Internal Scholarship.
 Coordinate training 

courses and 
academic support 
for students to 
consolidate

 Generic Program 
Coordinator

 JAPSU Secretariat
 Providing graduate 

student research 
reports

INFORMATION 

TECHNOLOGY & 

COMMUNICATION

SPS UTMKL

FINANCE
 SPS Financial Affair:
 SPS Payments for 

Operating Budget, 
Trust & Fund 
Program

 Receipts for Trust & 
Fund Budget SPS 
For External 
Program

 Reporting Operating 
Budget, Trust & 
Fund For  SPS 
External Program

 SPS Budget 
Planning and 
spending allocation.

 PhD Industry
 Coordinate UTMKL 

Campus graduate 
management

 Managing industrial 
networks (MoU / 
MoA / LoC) in 
connection with the 
Graduate 
Education.

 Matters related to 
information systems,

 GSMS & AIMS 
support system

 Purchase of IT 
equipment

 Coordination SPS 
website

 Staff Information 
System

 Document 
Management 
System

 SPS management 
support system

 Managing 
Development & 
system maintenance 
in SPS

ADMINISTRATION  &

QUALITY

ADMINISTRATION & 
QUALITY
 Managing Quality (5S, 

KIK, ISO, AKP)
 Managing human 

capital development 
(training, courses, 
workshops, staff 
welfare)

 Administration 
(correspondence, 
space, OSHE)

 Managing cost and 
revenue (operating 
budget)

 Managing the 
collection of data and 
information (KAI SPS 
and UTM, MyMohes, 
CAPS)

 Managing 'petty cash‘
 Recruitment, 

appointment and 
appointment of staff.



Academic Award

AMD SPS

Senate/Graduation Letter

AMD

Process of Viva
PhD (SPS)

*except for FC & FKE
Master (Faculty)

Scholarship & Scheme

SPS

Changing of Supervisor

SPS

Registration of Course/Programme 

AMD 

Intake and Registration Process of New Students

SRAD

THE ROLES OF SPS, SRAD & AMD

SPS: 

School of Graduate 
Studies

Location – Level 2, 
Wing B, Block F54, UTM 
Johor Bahru

SRAD: 

Student Recruitment 
& Admission Division

Location – Level 2, 
Wing A, Block F54, 
UTM Johor Bahru

AMD:

Academic 
Management Division

Location – Ground 
Floor , Wing A, Block 
F54, UTM Johor Bahru



NOTIFICATION OF THESIS 
SUBMISSION & NUMBER OF VIVA 

VOCE 2016

7

NHT

VIVA

Total :

803 - NHT

908 -VIVA
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SUPERVISION 
SUPPORT

SUPPORT 
SYSTEM

SCHOLARSHIP 
& FINANCIAL 

AID

RECREATION &
NON-

ACADEMIC 
ACTIVITIES

RESEARCH 
DEVELOPMENT 

SUPPORT

CAMPUS 
FACILITIES/
SERVICES

UTM GRADUATE 
EDUCATION 

ECO SYSTEMS

SCHEME 1 : UTM Zamalah for Doctoral 
degree programmes

SCHEME 2 : UTM Zamalah for Master’s 
degree programmes

SCHEME 3 : International Doctoral 
Fellowship (IDF) for Doctoral degree 

programmes

SCHEME 4 : Graduate Assistantship

SCHEME 5 : Ainuddin Wahid Scholarship

Publication Incentive

DRG

GA

PGSS 

Structured 

Programmes

Viva 

Defense

RG/COE/RA

Doctoral 

XPDC

Colloquium

Conferences/

Journals

Mock Viva

Progress Report

GSC

Grand 

Supervision

On Campus 

Hotel & Hostel

Cafe

Research 

Workstation

Variety of 

Malaysian Food

Library



ACADEMIC CALENDAR
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• Academic Calendar for Sem 1 2016/2017 
Session

– Full Coursework and Coursework and 
Research (Mixmode)

– Full Research

• Download from SPS website

– http://www.sps.utm.my/sps/current-
students.html

http://www.sps.utm.my/Kalendar/Pages from Kalendar-Akademik-Sesi-20142015-Kerja-Kursus-dan-Mod-Campuran-JB-Campus-2.pdf
http://www.sps.utm.my/Kalendar/Pages from Kalendar-Akademik-Sesi-20142015-Mod-Penyelidikan-JB-Campus-2.pdf
http://www.sps.utm.my/sps/current-students.html


ACADEMIC RULES & 
REGULATIONS
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Download from SPS Website :
http://www.sps.utm.my/sps/academic-resources.html



GRADUATE SCHOOL 
SUPPORT SYSTEM

Graduate Studies Management System (GSMS)
http://spsapp3.utm.my:8080/gsmsv21/

Student Lecturer/Supervisor Deputy 
Dean

IT Manager

Username: 
ACID ID
Password:
IC/ISID No.

Username:
Staff Number
Password:
Staff Number

Username:
Code TD
Password:
Staff Number

Username:
Manager Code
Password:
Staff Number

Graduate Award Management System (GAMS)
http://webapps.sps.utm.my/
Staff Computing System

Student Supervisor Faculty

Username: Matric No.
Password: IC No.

Username: Staff No.
Password: Staff No.

Username: Faculty Code
Password: Password 
Faculty
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FINANCIAL 
AID 

SCHEMES 
FOR

GRADUATE 
STUDENTS



Company  Logo

SCHEME 1 : UTM Zamalah for Doctoral degree programmes

SCHEME 2 : Ainuddin Wahid Scholarship 

SCHEME 3 : International Doctoral Fellowship (IDF) for Doctoral 
degree programmes

SCHEME 4 : UTM National Postgraduate Fund

SCHEME 5 : UTM Postgraduate Excellent 
Scholarship

UTM SCHOLARSHIP

*Subject to the availability of the allocation
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UTM SCHOLARSHIP

ZAMALAH
Doctoral

Malaysian 
Citizen

Registered as a 
full-time 

PhD/Master by 
research student 
at the university.

Not currently 
working or receiving 
any form of financial 

aid from other 
sources.

35 years old and 
below

The award 
covers tuition 

fees and 
monthly 

allowances

AINUDDIN 
WAHID 

SCHOLARSHIP

MALAYSIAN

Registered as 
full-time PhD 
student at the 

University

Registered as 
full-time PhD 
student at the 

University

Below 35 
years old

MUET OR IELTS 
6.5 atau TOEFL≥ 
600/TOEFL iBT 

≥ 85.



15

UTM SCHOLARSHIP

INTERNATIONAL 
DOCTORAL 

FELLOWSHIP

A non-
citizen of 
Malaysia

Registered 
as  a full-
time PhD 
student at 

the 
University

Not currently 
working or 

receiving any 
form of financial 
aid from other 

sources

The award 
covers 

tuition fees 
only

UTM NATIONAL 
POSTGRADUATE 

FUND

MALAYSIAN

Registered as  
a full-time 

PhD & 
Master 

student at 
the University

With good 
publication 

record
(for 2nd

Semester and 
above 

student)
Maintain the 

MM for 
current 

semester

PhD
1 – 6 semester

Master
1 – 4 semester

Not currently 
working or 

receiving any 
form of 

financial aid 
from other 

sources
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UTM SCHOLARSHIP

UTM 
POSTGRADUATE 

EXCELLENCE
SCHOLARSHIP

Malaysian

Registered as full-
time PhD student at 

the University

This offer valid for 
student who submit 

Thesis for VIVA 
between 25 – 34 
month of their 

studies 



PUBLICATION INCENTIVE

Criteria
1. Applicant must be First Student Author and Supervisor(s) must be one of the authors.
2. Students are registered as PhD/Master by Research on full time/part time basis.
3. Published paper must have volume no. and page no.

INCENTIVE PUBLICATION CLAIM

An incentive will be given according to journal ranking for every 
published paper. 

Q1 Q2 Q3 Q4

RM 500.00 RM 400.00 RM 300.00 RM 200.00
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The Ministry of Education 
financial assistance under 
MYBRAIN 15.

For more information, kindly 
visit website at 
www.mohe.gov.my

MyBrain15

OTHER FINANCIAL ASSISTANCE

MyMaster

MyPhD

MIS – Malaysian 
International Scholarship

*Subject to the availability of the allocation

application is 

open until 31st

March ….

http://www.mohe.gov.my/
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Graduate 
Computer Lab

Graduate 
Thesis Room

Graduate Workspace
i) UTM Johor Baharu

ii) UTM Kuala Lumpur

GRADUATE FACILITIES
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Free Usage 

(Only pay RM100.00 for the deposit and it is refundable once the student 
return back the key)

Water Dispenser

Provided and 

Free Internet Connection

Peaceful and Suitable Environment 
for Postgraduate Students
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No. Of 

Courses
Course Code

PA1 PA2 PA3 PA4 PA5 PA6

Scholarship Of 

Knowledge
Communication

Leadership & 

Teamwork

Research 

Skill

Life Long 

Learning

Ethics & 

Integrity

1
How to Find Your Research Gap & 

Good Research Objectives?
√ √ √

2
Characteristic of a good literature 

review / Research Methodology
√ √ √ √

3
Strategies of Becoming Productive 

Writer
√ √ √ √ √ √

4 GOT Motivation Course √ √ √ √

5 How to survive PhD Proposal? √ √ √ √

6
How to Publish High Impact 

Publication 
√ √ √ √ √ √

7 Data Analysis Workshop √ √ √ √ √

8 Overcoming Writing Block √ √ √

9 VIVA Defense Preparation √ √ √ √

PGSS STRUCTURED COURSES 
POST GRADUATE ATTRIBUTE MAPPING –
SOME EXAMPLES

Note : PA – Postgraduate Attribute



108 Year 1

54 Year 254

162

TOTAL

TYPE OF ACTIVITIES CONDUCTED…..
As of 31 December 2016
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Mardiana Idris (FP) 
has represented 

UTM in Asia Pacific 
3MT at Queensland 

University, 
Australia

Nor Hasrul Akhmal Bin 
Ngadiman (FKM) WIN in 

ASIAN 3MT at 
KMUTT, Thailand

WINNERS OF MALAYSIA 3MT 2016 
(Social Science & Engineering 

Category)

WINNERS OF 3MT UTM 2016



UTM Graduating Student Wins 2 
Awards at the International Trans-

Tasman 3-Minute Thesis Competition 
(3MT) Held in University of 

Queensland, Australia

2015 !



ACADEMIC CALENDAR

COURSE REGISTRATION

PAY YOUR FEES

PROGRESS REPORT FOR RESEARCH

COMPLETE AND ATTEND EXAMINATION FOR 
COURSEWORK

DON’T FORGET …….




