Steps to submit Main Supervisor Appointment

a Login my.utm.my

Click on the Student Portal
under Academic

Password

Once in the Student Portal,

Click on the Supervisor
Inquiry

Perzonal Data Protection Act 2010 Consent

I Publication

Mobility

Ethesis

Supervision Inquiry

! Pass/Visa




Steps to submit Main Supervisor Appointment

CATEGORY APPLICATION

Replacement : If the Main Supervisor does not respond within two (2) weeks from the submission date, the student can

List of Main Supervisor:
e Click on add appointment to fill out
your new Main Supervisor.

click the 'Submit to Office’ | & | button to proceed.

Main Supervisor

CATEGORY APPLICATION
Replacement : If the Main Supervisor does not respond within two (2) weeks from the submission date, the student can ® click on confirm to

click the Submit to Office’ | J button to proceed. roceed
I p .

Main Supervisor + Appointment J

Are you sure want to proceed with the adding a
new Main Supervisor ?

Show 10 W entres Search:

(] : Session Nam CMﬁm | Action

No data avallable in table

Showing O to O of O entries Previous Next




Steps to submit Main Supervisor Appointment

LGOI
]
List Suzwsor

v

List of Supervisor:
e Type either by name or
email to search.

e Click on find button
to proceed.

AZRENA

List Supervisor

e. - e Click on Action

button to add
Supervisor.




Steps to submit Main Supervisor Appointment

New Main Supervisor:

e Fill in Reason field box
with appropriate
reasoning.

e Click on Submit
button to proceed.




Steps to submit Main Supervisor Appointment

upervisor

Please CONFIRM that the sele«

your Main Supervisor

upervisor

Success!
Congratulation, y pplication will be process
f I l. Thank y

New Main Supervisor:

e Click on Confirm
button to continue
with the selected
Main Supervisor.

®* Click on OK button
and Main Supervisor

appointment has
successfully been
requested.




Steps to submit Main Supervisor Appointment

CATEGORY APPLICATION

[ ] [ ] (]
[ ]
Replacement : If the Main Supervisor does not respond within two (2) weeks from the submission date, the student can I-ISt Of Maln SuperVIsoro

click the 'Submit to Office’ | # | button to proceed e Click on Status button to
check current status of
the appointed selected
Main Supervisor.

Main Supervisor + Appointment

# Session Name Category Status Action

CATEGORY APPLICATION
Replacement : If the Main Supervisor does not respond within two (2) weeks from the submission date, the student can

click the 'Submit to Office % | button to proceed.
1

e Click on x button to
Main Supervisor [ : Aﬂmmmm] I‘eturn.

Show | 10 v entries Search:
o - Session Name Status Action

1 202420252 NORAZRENA BIt ) In Progress | [ a

- r Pre all WP
Showing 1 to 1 of 1 entries Frevious - Next




Steps to submit Main Supervisor Appointment

CATEGORY APPLICATION

o [ J [ ]
[ J
Replacement : If the Main Supervisor does not respond within two (2) weeks from the submission date, the student can I-ISt Of Mqln SuperVIsor°

click the Submit to Office’ |;| button to proceed. ® C|ick on Action button to
check details of the
appointed selected Main
Supervisor.

Main Supervisor + Appointment

rvisor

e Click on Back to List
button to return.




Steps to select Chair Panel Supervisor

a Login my.utm.my

Click on the Student Portal
under Academic

Password

Academic Matters

Academic Background ; Persanal Data Protection Act 2010 Consens

Academic Verification

Slip

Deferment of Study

Change of Programme

Delivery Mode

Financial Info

Once in the Student Portal,

Click on the Academic
Background under
Academic Matters




Steps to select Chair Panel Supervisor

CATEGORY APPL

Main Supervisor

Appointment : For appointment of more than oni

ICATION

Supervision Inquiry > Table Main Supervisor > Appointment

main sv please apply through the following menu

List of Main Supervisor:

* Note: Only required if you have
more than one Main Supervisor.
You must choose one to act as
Chair of the Supervisory Panel.

e Click on Action button to select
Chair Panel Supervisor.

Main Supervisor

2
CATEGORY APPLICATION
@ Appointment : For appointment of more than one maln sv please apply through the following menu :
Supervision Inquiry » Tahla Main Sunanvenr » Annaintmant
Do you want to proceed this Chair of the

Supervisor Panel ?

eman

e Click on Confirm button to
continue with selected Chair
Panel Supervisor.




Steps to select Chair Panel Supervisor

B i W] g List of Main Supervisor:
e Chair Panel Supervisor has been selected
(1) [ R successfully.
Supervision Inquiry > Table Main Supervisor > Appointment

Main Supervisor




Steps to submit Co Supervisor Appointment

a Login my.utm.my

Click on the Student Portal
under Academic

Password

Once in the Student Portal,

Click on the Supervisor
Inquiry

Perzonal Data Protection Act 2010 Consent

I Publication

Mobility

Ethesis

Supervision Inquiry

! Pass/Visa




Steps to submit Co Supervisor Appointment

List of Co Supervisor:
e Click on add appointment to fill
| enrie out your new Co Supervisor.

+ Appointment

e Click on Confirm to
Are you sure want to proceed with the adding a proceed.

new Co-Supervisor ?

e Search:




Steps to submit Co Supervisor Appointment

List of Supervisor:
eClick on Please Choose
dropdown to choose your new
Supervisor role.

Supervisor Role

Supervisor Role e Choose on Co Supervisor
to proceed.

e Click on Update button to
confirm selection.




Steps to submit Co Supervisor Appointment

List of Supervisor:
eClick on OK button and
Supervisor role has Dbeen
selected successfully.

(] : Name SUCCESS! Action

e Type either by name or
email to search.

e Click on find button
to proceed.




Steps to submit Co Supervisor Appointment

List of Supervisor:
e Click on Action button to add
Supervisor.

New Co Supervisor:
e Fill in Reason field box with
appropriate reasoning.

e Click on Submit
button to proceed.




Steps to submit Co Supervisor Appointment

New Co Supervisor:
e Click on Confirm button to
continue with the selected Co
Please CONFIRM that the selected person as Supervisor.

your Co-Supervisor

e Click on OK button and Co
g Supervisor appointment has
e successfully been requested.

Success!

List of Co Supervisor:

e Click on Status button
to check current status
of the  appointed
selected Co Supervisor.




Steps to submit Co Supervisor Appointment

Session

Status

Category

|| List of Co Supervisor:

e Click on x button to return.

el e Click on Action button to
check details of the
appointed selected Co
Supervisor.

e Click on Back to List
button to return.




Steps to submit External Co Supervisor Appointment

Login my.utm.my

Click on the Student Portal
under Academic

Once in the Student Portal,

Click on the Supervisor
Inquiry

Perzonal Data Protection Act 2010 Consent




Steps to submit External Co Supervisor Appointment

List of Co Supervisor:
e Click on add appointment to fill
| enrie out your new Co Supervisor.

+ Appointment

e Click on Confirm to
Are you sure want to proceed with the adding a proceed.

new Co-Supervisor ?

e Search:




Steps to submit External Co Supervisor Appointment

List of Supervisor:
eClick on Please Choose
dropdown to choose your new
Supervisor role.

Supervisor Role e Choose on External Co
5upervisor to proceed.

e Click on Update button to
confirm selection.




Steps to submit External Co Supervisor Appointment

] : Name

Success!

Role updated success

fully.

LSIiiiEl!:::l)

W

meerviscr

C s An 5 - e
Show 1 W entries

Name

Showing 0 to 0 of 0 entries

Email

Action

1ous Next

Institution

List of Supervisor:
eClick on OK button and
Supervisor role has Dbeen
selected successfully.

e Type either by name or

email to search.
List of External
Supervisor:
e Click on find
button to proceed.




Steps to submit External Co Supervisor Appointment
List of External Supervisor:

@ _— e Click on Action button to add

7 e Supervisor.

upervisor

. New External Co Supervisor:
L. SHAFI MUHAMMAD ABDULHAMID External Co-Supervisor ® FiII in Reason field box With
e appropriate reasoning.

Supervisor

e Click on Submit
button to proceed.




Steps to submit External Co Supervisor Appointment

New

o-Supervisor

gt utminr

15€ | l.li !:.,' "'1' T!lr' '4,1':t" e } _Ii-l'!'-'.':'l as

your Co-Supervisor

New External Co Supervisor:
e Click on Confirm button to
continue with the selected
External Co Supervisor.

New Ext -Supervisor

shati.abdulhami

dEtutmin

Success!

Congratulation, your application will be process

for approval. Thank you.

e Click on OK button and
External Co  Supervisor
appointment has
successfully been requested.

List of Co Supervisor:

e Click on Status button
to check current status
of the  appointed
selected External Co
Supervisor.




Steps to submit External Co Supervisor Appointment

. - ~ | Listof Co Supervisor:
e Click on X button to return.
- - | @ |

3 3 Previous n Mext
' e Click on Action button to
check details of the
., appointed selected Co

AR o0 K o o = Supervisor.

e Click on Back to List
button to return.




Steps to submit Supervisor Replacement

a Login my.utm.my

Click on the Student Portal
under Academic

Password

Academic Matters

Academic Background ; Persanal Data Protection Act 2010 Consens

Academic Verification

Slip

Deferment of Study

Change of Programme

Delivery Mode

Financial Info

Once in the Student Portal,

Click on the Academic
Background under
Academic Matters




Steps to submit Supervisor Replacement

B Qualificatior ° ° —
] List of Main Supervisor:
| _— * Click on Action button to replace

Appolntment : For appointment of maore than one main sv please apply through the following menu :

e —— selected Su pe rvisor.

Main Supervisor

~ eniries

Action

Co-Supervisor

-

- * Click on Confirm button to
S b et e proceed with replacement on
selected Supervisor.

Main Supervisor

Click confirm to proceed with Supervisor
replacement and you will be directed to

202420252 Supervision 1nquiry Page RIS = R

Showing 1 to 1 of 1 entries - Pt n Filoscc
ance Confirm

Co-Supervisor




Steps to submit Supervisor Replacement

e List of Supervisor:
6 e Type either by name or
i | email to search.

Show 10 v  entries Search:

List ervisor

e Click on find button
to proceed.

Showing

Show 10 v entries Search:

List Supervisor

Show 9 L e Click on Action

Show 10 w entries Search: button to replace
. _— - — retion current Supervisor
A IR o — with the selected

E:_ i;r}:iﬂ DR. SARIMAH p-sarima@utm.my Fakulti -e:::-:-lzlujlhuf Dan [N supervisor.

PROF. MADYA DR. SARIMAH ssarimah.kKl@utm.my Fakulti Sains Sosial Dan [ ‘
DT CliARCI | J

SHAMSUDIN Kemanusiaan

" . e - . Dravios 1o | &t
Showing 1 to 2 of 2 entries FTEVIouUsS n Next

I ¢« Back To List




Steps to submit Supervisor Replacement

Replacement Main Supervisor:

* Fillin Reason field box with

- G | appropriate reasoning.

PROF.MADYA DR, SARIMAH BT. ISMAIL

Status ‘:taf‘f:m Status %[:.H:m

Replacement Main Supervisor

E il Emai

* Click on submit button to proceed
with replacement on selected '
Supervisor.




Steps to submit Supervisor Replacement

......
RHeason

ent Main Supervisor

Current Supervisor

Emai

Please CONFIRM that the selected person as
your Main Supervisor

Facul al
Fakouli ' Pendidikan dan Teknoloai
: Confirm

stus Staff :m Status Staff: m

A DR SARIMAH BT, ISMAIL

Replacement Main Supervisor:
* Click on Confirm button to
continue with the replacement on
selected Supervisor.

Success!

Congratulation, your application will be process
for approval. Thank you.

| o< |

I need change my Supervisol

Ly

# DR SARIMAH BT, ISMAIL

* Click on OK button and Supervisor
replacement has successfully
been requested.




Steps to submit Supervisor Replacement

CATEGORY APPLICATION

Replacement : If the Main Supervisor does not respond within two (2) weeks from the submission date, the st

Y s spiseses e dbamezo List of Main Supervisor:

— e Click on Status button to check current

\ status of the replace selected Main
Main Supervisor + Appocintment ®
) Supervisor.

click the 'Submit to Office

Show | 1 w entries Search:
L Session Name Category Status Action
24 ORAH BINTI ML — ( Q ‘
CATEGORY APPLICATION

Replacement : If the Main Supervisor does not respond within two (2) weeks from the subrnission date, the student can
click the 'Submit ro Office’

] button to proceed.

e Click on X button to return.

- : Status ). 4
Main Supervisor P + Appointment ]
Show | 1o v entries Search:
# - Session Name Status Action
202420252 NORA

Showing 1 to 3 of 3 entries Previous MNext




Steps to submit Supervisor Replacement

CATEGORY APPLICATION

Replacement : If the Main ‘.i::_;'nm *._*i-.f.:'*,-: does not respond within two (2) weeks from the submission date, the student can List Of Mqin su perVisor:

i | e Click on Magnifier Action button to
- check details of the replaced selected
Main Supervisor + Appointment Mqin SuperViSOr.

202420252 NORAH BINTI MD NOOR [ in Progress | a

Main Supervisor

Current Supervisor

e Click on Back to List button to
return.

Showing 1 to 3 of

| need change my supervisor

4 Back To List




Steps to submit Main Supervisor Termination

a Login my.utm.my

Click on the Student Portal
under Academic

Password

Academic Matters

Academic Background ; Persanal Data Protection Act 2010 Consens

Academic Verification

Slip

Deferment of Study

Change of Programme

Delivery Mode

Financial Info

Once in the Student Portal,

Click on the Academic
Background under
Academic Matters




Steps to submit Main Supervisor Termination

j B oo List of Main Supervisor:
* Click on Trash Action button to
e e ek o e e R ey LA EA( ISR S TEIAR terminate the selected Main
Supervisor.

TEGORY APPLICATION

iyl g e i * Click on Confirm button to
proceed with termination on
I selected Main Supervisor.

~

Do you want to proceed the Termination for this

Main Supervisor?

oles
m | | |i I




Steps to submit Main Supervisor Termination

Ter in Supervisor

Termination Main Supervisor:
e Fill in Reason field box with
appropriate reasoning.

e Click on Submit button to
proceed.

Ter Supervisor

D e Click on Confirm
Click CONFIRM if you wish to proceed with the i bUtton to continue With
termination Main Supervisor the termination of Main

terminate this su ‘ su perViSOT.




Steps to submit Main Supervisor Termination

Y Termination Main Supervisor:

e Click on OK button and Main
Supervisor termination has

Success| successfully been requested.

_e ongratulation, your application will be process
for approval. Thank you
4 E‘J\.' To it
CATEGORY APPLICATION ° ° °
Replacement : If the Main Supervisor does not respond within two (2) weeks from the submission date, the student can I.ISt Of Maln SuperVISOI‘.
click the 'Submit to Office’ | 2 ‘ button to proceed.

0 e Click on Status button to

check current status of the
e terminated selected Main
Supervisor.

s LB ATOERLA B - a—
] NORAZRENA BINTI ABU SAMAH Termination [ In Progress | ‘ Q I




Steps to submit Main Supervisor Termination

[ ]

Main Supervisor

CATEGORY APPLICATION
Replacement : If the Main Supervisor does not respond within two (2) weeks from the submission date, the student can
click the 'Submit to Office’ l I button to proceed.

Status X
entries Search:
Session Name f Status Action
202420252 NORAZRENA Bl D [ in Progres | | a

e ey oy
Showing 1 to 2 of 2 entries Previous Next

CATEGORY APPLICATION

click the 'Submit to Office’ | & | button to proceed.
Main Supervisor
| W
] MNar tegory tat
|
11t f

Replacement : If the Main Supervisor does not respond within two (2) weeks from the submission date, the student c:

List of Main Supervisor:
e Click on x button to return.

in

e Click on Action button
to check details of the
terminated selected
Main Supervisor.




Steps to submit Main Supervisor Termination

Termination Main Supervisor:
e Click on Back to List button to
return.




Steps to submit Co Supervisor Termination

a Login my.utm.my

Click on the Student Portal
under Academic

Password

Academic Matters

Academic Background ; Persanal Data Protection Act 2010 Consens

Academic Verification

Slip

Deferment of Study

Change of Programme

Delivery Mode

Financial Info

Once in the Student Portal,

Click on the Academic
Background under
Academic Matters




Steps to submit Co Supervisor Termination

List of Co Supervisor:
S—— * Click on Action button to
o[ s terminate the selected Co
Supervisor.

Supervision Inquiry > Table Main Supervisor > Appolintment




Steps to submit Co Supervisor Termination

List of Co Supervisor:

e Click on Confirm button to

sl e e bl e e proceed with termination on
selected Co Supervisor.

Termination Co Supervisor:
e Fill in Reason field box with
appropriate reasoning.

e Click on Submit button
to proceed.




Steps to submit Co Supervisor Termination

Termination Co Supervisor:

e Click on Confirm button to
- - continue with the termination of
T seikn oo Co Supetrvisor.

=3

e Click on OK button and Co
Supervisor termination has
Success| successfully been requested.

Congratulation, your application will be process

for approval. Thank you.

List of Co Supervisor:
e Click on Status button

to check current status
e o] of the terminated

selected Co Supervisor.




Steps to submit Co Supervisor Termination

| _ | List of Co Supervisor:
e Click on x button to return.
202420252 ZAKIAH BINTI M| >
Previous . Next

e Click on Action button to
check details of the

terminated selected Co
& Supervisor.
Next

Termination Co Supervisor:
e Click on Back to List
button to return.




Steps to submit External Co Supervisor Termination

a Login my.utm.my

Click on the Student Portal
under Academic

Password

Academic Matters

Academic Background ; Persanal Data Protection Act 2010 Consens

Academic Verification

Slip

Deferment of Study

Change of Programme

Delivery Mode

Financial Info

Once in the Student Portal,

Click on the Academic
Background under
Academic Matters




Steps to submit External Co Supervisor Termination

2
CATEGORY APPLICATION
Appointment : For appontment of more than one main sv 3se apply tl
Supervision Inquiry > Table Main Supervisor > Appointment

S— List of Co Supervisor:
e W * Click on Action button to
: s terminate the selected Co
T Supervisor.




Steps to submit External Co Supervisor Termination

CATEGORY APPLICATION
Appointment : For appointment of m t
Supervision Inquiry > Table Mailn Supervisor >

e B e
Termin ternal Co-Supervisor
Co-Sum I
r 153 ha S futminna edu.r
Show N
- y FaCcuity/ INSTOTUTION

Appointment

nore than ona maln sv please apply through the following menu

HHHHH

List of Co Supervisor:
e Click on Confirm button to proceed with
termination on selected External Co
Supervisor.

Termination External Co Supervisor:
e Fill in Reason field box with
appropriate reasoning.

) | .-:'_.- J: W
i.." 'I' r. .I!. -
! N B
i ||;

i -,I:J'\ :I;;;;?i ’JI. I

Ipervisor

Ter ternal Co-5St
f.'l Faculty/Institution
-

e Click on Submit button to
proceed.




Steps to submit External Co Supervisor Termination

Ter

Termination External Co Supervisor:

. e e Click on Confirm button to
- | continue with the termination of
‘i . B ' O\ you wish fo proceed with the External Co Supervisor.

Termin ernal Co-Supervisor

e Click on OK button and

—— External Co Supervisor
b Sl i Successl termination has successfully
| R —— been requested.

. List of Co Supervisor:
— e Click on Status button
S =) to check current status
of the terminated
selected External Co
Supervisor.




Steps to submit External Co Supervisor Termination

e List of Co Supervisor:
e Click on x button to return.
L | [
OLlE - MNext
[

e Click on Action button to
check details of the
= - terminated selected Co

Supervisor.
..... n MNex

Termination External Co
Supervisor:
e Click on Back to List
button to return.




