
Login my.utm.my

Click on the Student Portal
under Academic

Once in the Student Portal, 

Click on the Supervisor
Inquiry 

Steps to submit Main Supervisor Appointment



Steps to submit Main Supervisor Appointment

List of Main Supervisor :
Click on add appointment to fill out
your new Main Supervisor. 

Click on Confirm to
proceed. 



Steps to submit Main Supervisor Appointment

List of Supervisor :
Type either by name or
email to search. 

Click on find button
to proceed. 

Click on Action
button to add
Supervisor. 



Steps to submit Main Supervisor Appointment

New Main Supervisor:
Fill in Reason field box
with appropriate
reasoning.

Click on Submit
button to proceed.



Steps to submit Main Supervisor Appointment

New Main Supervisor:
Click on Confirm
button to continue
with the selected
Main Supervisor.

Click on OK button
and Main Supervisor
appointment has
successfully been
requested. 



Steps to submit Main Supervisor Appointment

List of Main Supervisor:
Click on Status button to
check current status of
the appointed selected
Main Supervisor.

Click on x button  to
return. 



Steps to submit Main Supervisor Appointment

List of Main Supervisor:
Click on Action button to
check details of the
appointed selected Main
Supervisor.

Click on Back to List
button to return. 



Steps to select Chair Panel Supervisor

Login my.utm.my

Click on the Student Portal
under Academic

Once in the Student Portal, 

Click on the Academic
Background under
Academic Matters  



Steps to select Chair Panel Supervisor

List of Main Supervisor:
Note: Only required if you have
more than one Main Supervisor.
You must choose one to act as
Chair of the Supervisory Panel.
Click on Action button to select
Chair Panel Supervisor.

Click on Confirm button to
continue with selected Chair
Panel Supervisor.



Steps to select Chair Panel Supervisor

List of Main Supervisor :
Chair Panel Supervisor has been selected
successfully.



Login my.utm.my

Click on the Student Portal
under Academic

Once in the Student Portal, 

Click on the Supervisor
Inquiry 

Steps to submit Co Supervisor Appointment



Steps to submit Co Supervisor Appointment

List of Co Supervisor :
Click on add appointment to fill
out your new Co Supervisor. 

Click on Confirm to
proceed. 



Steps to submit Co Supervisor Appointment

List of Supervisor :
Click on Please Choose
dropdown to choose your new  
Supervisor role. 

Choose on Co Supervisor
to proceed. 

Click on Update button to
confirm selection. 



Steps to submit Co Supervisor Appointment

List of Supervisor :
Click on OK button and
Supervisor role has been
selected successfully.

Type either by name or
email to search. 

Click on find button
to proceed. 



Steps to submit Co Supervisor Appointment

List of Supervisor :
Click on Action button to add
Supervisor. 

Fill in Reason field box with
appropriate reasoning.

Click on Submit
button to proceed.

New Co Supervisor:



Steps to submit Co Supervisor Appointment

New Co Supervisor:
Click on Confirm button to
continue with the selected Co
Supervisor.

Click on OK button and  Co
Supervisor appointment has
successfully been requested. 

Click on Status button
to check current status
of the appointed
selected Co Supervisor.

List of Co Supervisor:



Steps to submit Co Supervisor Appointment

List of Co Supervisor:
Click on x button to return. 

Click on Action button to
check details of the
appointed selected Co
Supervisor.

Click on Back to List
button to return. 



Login my.utm.my

Click on the Student Portal
under Academic

Once in the Student Portal, 

Click on the Supervisor
Inquiry 

Steps to submit External Co Supervisor Appointment



Steps to submit External Co Supervisor Appointment

List of Co Supervisor :
Click on add appointment to fill
out your new Co Supervisor. 

Click on Confirm to
proceed. 



Steps to submit External Co Supervisor Appointment

List of Supervisor :
Click on Please Choose
dropdown to choose your new  
Supervisor role. 

Choose on External Co
Supervisor to proceed. 

Click on Update button to
confirm selection. 



Steps to submit External Co Supervisor Appointment

List of Supervisor :
Click on OK button and
Supervisor role has been
selected successfully.

Type either by name or
email to search. 

Click on find
button to proceed. 

List of External
Supervisor :



Steps to submit External Co Supervisor Appointment

List of External Supervisor :
Click on Action button to add
Supervisor. 

Fill in Reason field box with
appropriate reasoning.

Click on Submit
button to proceed.

New External Co Supervisor:



Steps to submit External Co Supervisor Appointment

New External Co Supervisor:
Click on Confirm button to
continue with the selected
External Co Supervisor.

Click on OK button and
External Co Supervisor
appointment has
successfully been requested. 

Click on Status button
to check current status
of the appointed
selected External Co
Supervisor.

List of Co Supervisor:



Steps to submit External Co Supervisor Appointment

List of Co Supervisor:
Click on x button to return. 

Click on Action button to
check details of the
appointed selected Co
Supervisor.

Click on Back to List
button to return. 



Steps to submit Supervisor Replacement

Login my.utm.my

Click on the Student Portal
under Academic

Once in the Student Portal, 

Click on the Academic
Background under
Academic Matters  



Steps to submit Supervisor Replacement

List of Main Supervisor:
Click on Action button to replace
selected Supervisor.

Click on Confirm button to
proceed with replacement on
selected Supervisor.



Steps to submit Supervisor Replacement

List of Supervisor :
Type either by name or
email to search. 

Click on find button
to proceed. 

Click on Action
button to replace
current Supervisor
with the selected
Supervisor. 



Steps to submit Supervisor Replacement

Replacement Main Supervisor:
Fill in Reason field box with
appropriate reasoning.

Click on submit button to proceed
with replacement on selected
Supervisor.



Steps to submit Supervisor Replacement

Replacement Main Supervisor:
Click on Confirm button to
continue with the replacement on
selected Supervisor.

Click on OK button and Supervisor
replacement has successfully
been requested. 



Steps to submit Supervisor Replacement

List of Main Supervisor:
Click on Status button to check current
status of the replace selected  Main
Supervisor.

Click on x button to return. 



Steps to submit Supervisor Replacement

List of Main Supervisor:
Click on Magnifier Action button to
check details of the replaced selected
Main Supervisor.

Click on Back to List button to
return. 



Steps to submit Main Supervisor Termination

Login my.utm.my

Click on the Student Portal
under Academic

Once in the Student Portal, 

Click on the Academic
Background under
Academic Matters  



Steps to submit Main Supervisor Termination

List of Main Supervisor:
Click on Trash Action button to
terminate the selected Main
Supervisor.

Click on Confirm button to
proceed with termination on
selected Main Supervisor.



Steps to submit Main Supervisor Termination

Termination Main Supervisor:
Fill in Reason field box with
appropriate reasoning.

Click on Submit button to
proceed.

Click on Confirm
button to continue with
the termination of Main
Supervisor.



Steps to submit Main Supervisor Termination

Termination Main Supervisor:
Click on OK button and Main
Supervisor termination has
successfully been requested. 

List of Main Supervisor:
Click on Status button to
check current status of the
terminated selected Main
Supervisor.



Steps to submit Main Supervisor Termination

List of Main Supervisor:
Click on x button to return. 

Click on Action button
to check details of the
terminated selected
Main Supervisor.



Steps to submit Main Supervisor Termination

Termination Main Supervisor:
Click on Back to List button to
return. 



Steps to submit Co Supervisor Termination

Login my.utm.my

Click on the Student Portal
under Academic

Once in the Student Portal, 

Click on the Academic
Background under
Academic Matters  



Steps to submit Co Supervisor Termination

List of Co Supervisor:
Click on Action button to
terminate the selected Co
Supervisor.



Steps to submit Co Supervisor Termination

List of Co Supervisor:
Click on Confirm button to
proceed with termination on
selected Co Supervisor.

Termination Co Supervisor:
Fill in Reason field box with
appropriate reasoning.

Click on Submit button
to proceed.



Steps to submit Co Supervisor Termination

Termination Co Supervisor:
Click on Confirm button to
continue with the termination of
Co Supervisor.

Click on OK button and Co
Supervisor termination has
successfully been requested. 

List of Co Supervisor:
Click on Status button
to check current status
of the terminated
selected Co Supervisor.



Steps to submit Co Supervisor Termination

List of Co Supervisor:
Click on x button to return. 

Click on Action button to
check details of the
terminated selected Co
Supervisor.

Termination Co Supervisor:
Click on Back to List
button to return. 



Steps to submit External Co Supervisor Termination

Login my.utm.my

Click on the Student Portal
under Academic

Once in the Student Portal, 

Click on the Academic
Background under
Academic Matters  



Steps to submit External Co Supervisor Termination

List of Co Supervisor:
Click on Action button to
terminate the selected Co
Supervisor.



Steps to submit External Co Supervisor Termination

List of Co Supervisor:
Click on Confirm button to proceed with
termination on selected External Co
Supervisor.

Termination External Co Supervisor:
Fill in Reason field box with
appropriate reasoning.

Click on Submit button to
proceed.



Steps to submit External Co Supervisor Termination

Termination External Co Supervisor:
Click on Confirm button to
continue with the termination of
External Co Supervisor.

Click on OK button and
External Co Supervisor
termination has successfully
been requested. 

List of Co Supervisor:
Click on Status button
to check current status
of the terminated
selected External Co
Supervisor.



Steps to submit External Co Supervisor Termination

List of Co Supervisor:
Click on x button to return. 

Click on Action button to
check details of the
terminated selected Co
Supervisor.

Termination External Co
Supervisor:

Click on Back to List
button to return. 


